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Introduction 

NRTS – Nurses Registration and Tracking System is a web based application designed for Indian Nursing 

Council, New Delhi to enable creation of live register of the nurses across the country. 

 

 

Institute primary registration is the process of submitting records in bulk by the head of the institute. 

Types of Registration 
• There are two different types to register. 

o Institute Registration 

o Registration by Admin 

• The process remains the same for both the logins. 

Institute Registration 

• Click on New User to register. 

• A page appears as shown: 

 

• Select Institute Registration. 
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• A page appears as shown: 

 
• Fill the form to register 
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• Click Submit. 

• Click back to Login. 

Registration by Admin 

• State Admin logs in to the website using credentials. 

• State Admin also have the provision to create institute 

credentials. 

• From the left-menu, select Institute credentials.  
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• A Page appears as shown:  

 

• Select the district and click on Submit. 

• A page appears as shown: 
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• Select on Update Contact. 

• A popup appears: 
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• Click on Submit.  
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SNRC 
• SNRC logs in to website using the credentials. 

• Page appears as shown: 

 

• From the left-menu, select Institute Credentials. 

• Select District of the Institute. 

 

• Click Submit. 

• List of institutes displays. 
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• Select the Institute and click on Send/Re-send Credentials to activate the Institute 

credentials. 

• Credentials are sent to Institute head Mobile and Email. 

• A message appears as follows: 
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• Click on OK. 

Institute Login 
• Secured credentials are sent to Institute head’s mobile and Email. 

• Using the provided credentials login to the website for further 

process. 

• A page appears as shown: 

 

 

 

 

 

 

 

• A page appears as shown: 
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Admission Entry 

• From the left-menu, select Admission Entry. 

• A page appears as shown: 

 

• Click on ADD to add the course. 
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Registration 

• From the left-menu, select Registration. 

• Select Admission year and Course. 

 

• Click Search 

• A registration form appears. 

• Input the details and submit the application. 
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Applicants 

• Select Applicants from the Left-menu. 

• Select Admission year and course. 

• Click Search. 

• List of courses registered in the year appears: 

 

• Click on the Course or Count. 

• A page appears as shown: 
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Authentication 

• Select each application, click on Click here to Authenticate. 
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• Select either Authenticate with Secuzen or Authenticate with Morpho for authenticating the 

candidate. 

 

• Capture the Finger and click on Submit. 

Photo Capture 

• Click on click here to photo capture.  
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• Click on Submit. 

 

• Click Ok. 

Certificates Upload 

• Click on Certificates to be uploaded to upload the certificates. 
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• Click on update to upload the certificates. 
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• Do the same to all the applications. 

Payment 

• Select the applications ready for payment process. 

 

• Click on Proceed for Payment. 

 

• Click on OK to proceed. 
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Payments& Forwarding 

• Select Payments& Forwarding from the left-menu. 

• A page appears as shown: 

 

• Select Pending Applications for Payment. 

• Select Admission year and Course to get the list of details. 
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• Select the Course. 

 

• Select the applications for payment. 

• Click on Proceed to Payment. 

• Confirm by clicking OK. 
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Payment 

There are 4 different payment modes. 

1. Cash 

2. DD 

3. Cheque 

4. Payment-gateway 

Cash 

• Select Cash in Payment mode. 

• Accept the Terms& Conditions by checking the checkbox. 

 
• Click on Submit to pay. 

Demand draft- DD 

• Select DD in the payment mode. 

• Provide DD number and DD date. 

• Accept the Terms& Conditions by checking the checkbox. 
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• Click on Submit to complete the payment. 

Cheque 

• Select Cheque in payment mode. 

• Provide Cheque number and date of the cheque. 

• Accept the Terms& Conditions by checking the checkbox. 
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• Click on Submit to complete the Payment. 

Payment gateway 

• Select Payment gateway in the payment mode. 

• Accept the Terms& Conditions by checking the checkbox. 

 

• Click on Submit to complete the Payment. 
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Payment Receipts 

• Click on Payment receipts from the left-menu. 

 

• Click on Reference ID to get the receipts. 
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Forward the applications 

• To forward the applications, select Payments& Forwarding from the left-menu. 

 

• Select Pending applications after payment. 

• Select the Course. 
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• Click on the Course. 

 

• Click on Forward to Superintendent. 
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• Confirm the message by clicking OK. 

• Successfully applications are forwarded to SNRC. 

Contact Us 
Share your feedback/ Queries with us, please write to us at:mailto:inctechhelp@gmail.com 

 


